
Creating Greeting Cards 1/21/2019 

 

We will build a card that is 8 ½ x 5 ½ that will fit in a standard large envelope and use US Paper 
So   FILE > NEW > BLANK FILE > US PAPER > OK 
 
Setting Base to Build Card 

1. Select VIEW from Task Bar >  Be sure Rulers & Guides are checked  
2. Hover mouse in upper ruler, hold down left mouse key, drag down to the 5 ½ mark on ruler  > release 

key and line will appear on screen.  This will show on monitor but not print. 
Using Artwork from Internet 

1. Decide on a subject.  Example:  Go to Google and search for Washington State Scenery > Images > Tools 
> Type > Photo > More Tools >  Show Sizes.   You may want to limit then by Size or Usage rights.   

• For reference:  8 ½ x 5.5 inches is 2550x1650 in pixels. 
2. Double Left Click on the icon image to bring it up.  Right click on image > select Copy Image.  This will 

place it in your Clipboard 
3. In PSE File > New > Blank File > Document Type is Clipboard > OK. You will get a blank box the size of 

your selected image.  Hover over the new blank and Ctrl/V (PC) or Comd/V (Mac) to paste the image. 
4. Use your Move Tool to move the image onto the lower half of your card.  Size and position it so the top 

is just touching the blue guide line you made earlier.  If it ‘needs to extend over the guide line you will 
just have to cover it with a white box later. 

5. Some things you might want to do: Bring down the opacity of your background, Use your Dodge or Burn 
tool around the edges to create a Vignette effect. 

Adding Picture and Frame 
1. Click the Graphics option below your Layers Panel.  Set your options like 

this example.   This is an area you can explore for more specific themes. 
2. Select a frame,  Double click it and it will come up centered on your page.  

Based on the frame you selected it should look like this.  As it tells you, add the photo.   
3. Move and size the whole thing. 

Back of Card 
1. Just for fun I Googled Word Art Made with Love and came up with something I liked 

and added it to the back.   
2. Then I typed “by Grandma”  and used the Warp Text option (in Text Options) and then the 

Arch function.  In the Layers Panel I linked these two together. 
3. I also Googled a bar code and typed “Cost:  Priceless”.  Again I linked these two layers together.   
4. But if we printed it this way, because of the fold, they would be upside down.  It is necessary to do an 

Image > Rotate > Flip Layer Vertical and Flip Layer Horizontal. 
Inside of Card 

1. Start a new Blank Page and Set a Base to Build Card.  You will work on the bottom half of the card. 
2. Select a font and type in your element.  Be sure to include their name so it is truly personalized.   
3. You can add a background picture or elements to go with it.  Don’t forget there are quite a few items 

(including sayings such as Happy Valentine’s Day) in the Graphics in PSE. 
Printing Your Card 

1. Have the separate pieces saved as jpg for 
printing.  

2. Before printing on the final I run test paper 
through my printer to make sure how it will 
turn out.  I write on a paper something like 
this.   Also, I write it on my printer at home “Side 
printed on is Down”.  So I don’t have to keep checking. 

3. You will need to run paper though printer twice. 


